' PECITYBJIHKA TATAPCTAH ] TATAPCTAH ECITYBJIUKACHI

MYHUITUIIAJIBHOE ? 500 9JIMOT IIOhOPE
BIOTKETHOE A «3 HYE YPTATOMYMMU
OBINEOBPA3OBATEJILHOE B ey gl BEJIEM BUPY MOKTOBE»
YUYPEXJEHUE «CPEJIHSS MYHHUITUITIAJ b
OBINNEOBPA3BOBATEJILHAS ‘ BIOIZKET
IIKOJIA Ne3» BEJEM BUPY
r. AIBMETBEBCKA ey A YUYPEXIEHUSICE
ya. 8 Mapra, 1.30, 8 Mapr yp., 30 nus! iiopT,
r.AjibMeTbeBCK, 423450 Oumat mahope, 423450

Ten: (8553) 43-00-83, e-mail: Shkola-3. Alm/@tatar.ru

ITPHUKA3
Ne 256 O1 ot 01.09.2025 .

O Ha3sHAYeHUH OTBETCTBEHHBIX JIHI]

3a y4eT, XpaHEeHHe U UCHOIb30BaHUE JOKYMEHTOR
¢ rpudom «JIns ciyxeGHOTo MoIb30BAHISY

B MBOV «COIII Ne3»

B nemsiax obecnieuenus aHTUTEPPOPUCTHYECKOIT 3aMMIIEHHOCTH
NIPUKA3HIBAIO:

1. Vteepoute mepeuensr noxymentos «Jlns cmyxeGHOTO IOIB30BAHUA», HA3HAYHTH
AOCIDKHOCTHBIX JIMI, OTBETCTBEHHBIX 338 WX YYET, XpaHEHHE M HCIIOIL30BaHHE, COTTIACHO
ITpunoxenwuro 1.

2. B pa6ore ¢Tporo pykoBOACTBOBATHCS TPEOOBAHUSAMM WucTpyknun o nopsizike o6parieHus
co cnyxe6HOH wmHpopmanueii ¢ rpudoM «Jlns ciykeGHOrO MOMB3OBAHHSY COMTACHO
ITpunoxenwuro 2.

3. BceM MOMKHOCTHBIM JIMIAM, OTBETCTBEHHBIM 3a YYET, XpaHCHHE M HCIIOJIb30BaHHeE
JOKyMeHTOB ¢ rpudom «Jlna ciyxebHOro monbsosaHus», 0HOPMHUTH COOTBETCTBYIOIIMM
ACYpHAII y4eTa JOKYMEHTOB coryacHo [Ipunoxkenuto 3.

4.Hasnaunuts 3amecturens gupektopa mo YP XyIpkaukyaoBy M.JI. OTBETCTBEHHBIM 3a
obecrieyenye 3amuThl HHQOPMALMOHHEIX PECYpCOB W paspaboTKy 3alHTHEIX MEp B
JIOKAJIBHEIX CETSX.

5. KoHTpoik 3a BEINONHEHHEM YCTAHOBJICHHBIX TpeboBanmii Mo paboTe ¢ AOKYMEHTaMH,
CONCPIKAINMMHU CBEACHHS OrPaHMYEHHOTO PacpOCTPaHEHHUs, OCTABIISIO 33 COBOIA.

Hupexrop: JLI'. Tadusarynnana

C npukazoM 03HAKOMIIEHEI;

ITaBmosa A.IL :
I'osnukosa H.B! /4sjr;—
Xymxaukynosa M.JI. S
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UncTpykius o nopagke oOparienust ¢ ToKR§
¢ rpudom «/1ns cayxedHOro mosb30Ba

1. Muctpykuust o mopsiake obpamieHHs co ciyxeOHo# uHbOpMalded OrpaHUYeHHOro
pacnpocTtpasenus B MbOY «COIII Ne3» (mamee — WHCTPYKIHS) ONpEesseT NOPANOK
obpamiennsi co Ciy)keOHbIMH JOKyMEHTaMH ¥ JPYTHMH MaTepHAIBHBIMA HOCHTEJIAMU
unpopmanmu (GoTo-, KUHO-, BUIEO- ¥ ayIUOILICHKH, MAITHHHbIE HOCHTEIH HH(DOPMALHU H
1Ip.), CoAepIKAIMMY CITyKeOHYIO HH(OPMAIIHIO OrpaHHYEHHOr0 A0CTy A (PaCpOCTPaHEHH).
2. Hacrosmas MHCTpyKIHMs He PaclpoCTpaHseTcs Ha MOPANOK oOpalleHus ¢ JOKyMEHTaMH,
colepyKaIiMK CBEJIEHHUS, COCTABIIAIONINE MOCYJAPCTBEHHYIO TAlHYy.

3. K ciyxebHo#t ua(pOpMAIMA OrpaHUYEHHOIO PACHPOCTPAHCHHS OTHOCHTCS HECEKpeTHAas
uaGopManug, kacatomascsi gestensHoct MBOY  «COIIl  Ne3y, orpaHuyenus Ha
pacrmpocTpaneHne KOTOPOH JUKTYIOTCA CIyKeOHOH HE0OX0UMOCTBIO.

4, K moxyMeHTHpOBaHHOM ciyixebHOH MH(OpPMALMKM OTPaHHYEHHOTO PACIPOCTPAHEHHS HE
MOTYT OBITH OTHECEHBI:

4.1. AKTHl 3aKOHOJATENECTBA, YCTaHABIMBAIOIIME IPABOBOM CTATyC TOCYNApCTBEHHBIX
OpraHoB, OpraHu3amuii, OOIIECTBEHHBIX OOLeNMHEHWH, a TaKKe MpaBa, CBOOOMBI H
0053aHHOCTH I'paXKIaH, MOPAAOK X pealn3alvi.

4.2. Cenenus 0 9pe3BBHIYAHHBIX CHUTYAI[HAX, ONACHBLIX NPHPOMHEBIX ABJICHHAX H IpoIreccax,
5KOIOTHYECKas, THAPOMETEOPOJIOTHYECKas, THIPOTeONOrHYecKas, —JemMorpapudeckas,
CaHUTAPHO-31MIEMHUOJIOTHYECKas U Apyras MHpopmanus, HeobxonuMas Ui 00eCIeUCHHS
£e301acHOro CyIIeCTBOBAHNS HACENEHHBIX ITYHKTOB, IPaXKIaH U HACETICHHS B 11€JI0M, a TaKKe
IPOU3BO/ICTBEHHEIX OOBEKTOB.

4.3. Onucanue CTPYKTYpbI Opranu3arnuu, ee QyHKIUi, HarpaBaeHui 0 GopM NeaTeTLHOCTH,
a TaKe ee ajpec.

44, Cpemeumst 00 HCHojHEHWH OFOUKETa, HCIIONB30BaHWH I'OCYMAPCTBEHHBIX PECYpPCOB,
COCTOSIHMH SKOHOMMKH U IOTPEOHOCTSX HACEIICHHUI.

4.5. JIOKYMEHTHI, HaKalIiBaeMble B OTKPHITEIX (oHgax OuONIHOTEK H  apXUBOB,
uHPOPMAIMOHHBIX CHCTEMAX, HEOOXOMMMEIE ULT Pealu3aly 1Ipas, cBobo 1 06sA3aHHOCTEH
rpaKiaH.

5. Ha foxyMeHTax (B HEOOXOMMBIX CITydasX — ¥ Ha HX HPOEKTAX), COAEPHKAIMX CITyKEOHYTO
HHGOPMAIIHIO OrPAHMIEHHOTO PACIIPOCTPaHEHH S, TPOCTaBIIsteTcs noMetka «Jlma ciyxedHoro
noJb3oBaHusDy (manee — «ACII»).

6. OTHOCHTSD CITy ) eOHY 0 HH(GOPMAIHIO K Pa3psly OTPaHMYEHHOTO PACTIPOCTPAHCHHUS, @ TAKIKe
cuuMathe mtomeTkr «JICII» ¢ JOKyMeHTOB, HEOOOCHOBAaHHO OTHECEHHBIX K KaTeropuu
OIPAaHHYEHHOTO pPACIPOCTPAHEHMS IOJYMHEHHBEIMH €My JIO/DKHOCTHBIMM  JIML[AMHU,
yrmonnomoueH mupextop MBOY «COIIT Ne3».

7. JIOIOKHOCTHEIE JIMIA, IPUHSBIIAE pEIIeHHE 00 OTHECEHHM CIyKeOHOH HH(OpPMaIHh K
paspsijly OrpaHHYEHHOTO PACHpPOCTPAHEHWS, HECYT IEPCOHAIBHYH) OTBETCTBEHHOCTH 3a
0D0CHOBaHHOCTh IIPUHATOTO perieHus 51 3a cobmoIeHne OTpaHUYEHUH,
npeaycMOTPEHHEBIX HacTosmel MucTpyKumei.

8. Cnyxebnas wadopmauds OrpaHHYEHHOTO  pacHpoCTpaHeHHs 0e3  CaHKIHH
COOTBETCTBYIOMIEIO JOKHOCTHOTO JIMIIA, IIPUHABLIETO PELMICHHE O MPHCBOCHUH JIOKYMEHTY
noMeTk# «J[1s ¢ty keOHOro 0JIb30BaHus», HE MOUIEKHUT Pa3rialleHuIO (pacpOCTPAHEHHIO).
9. Ilpu usMeHeHHH OOBEKTUBHBIX OOCTOSTENBCTB, BCJIEJICTBHE YEro MajbHEHINas 3aluTa
cryxKebHON HHpOpMaIi OTPaHHYEHHOT0 PAaCIPOCTPAHEHHS HENlenecoo0pasHa, 110 PeIIeHHIO
JOJGKHOCTHOIO IHIIA B Ipeciiax ero KOMIICTCHITHH C Hee CHHMAaEeTCsa NOMETKa ((I[CH}}.
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10. K cnyxe6Ho# nH(OpMALEy OrpaHHICHHOT0 pacipoCTpaHeHIA JIOTyCKAIOTCS PaOOTHUKH
MBOY «COIII Ne3» Ha OCHOBaHMH CIIUCKA, YTBEPIKACHHOTO NPAKA30M JUPEKTOPa. Pemenune
JIOBOJIATCS [0 YKa3aHHBIX PAOOTHUKOB IO ITOIIHUCE.

11. Cosjgamme ¥ Ieperada JOKYMEHTOB, OTHOCSIIUXCH K cnyxkebHON HHGOpPMAITUH
OrPAaHHYEHHOTO PACTIPOCTPAHEHHUS, IPYTHM paboTHHKAM, KpOMe YKa3aHHBIX B CIIHCKE,
3aIpenaTCs.

12. 3a pasriameHde JOKYMEHTHPOBAHHOH cnyxebHo# wHH(OpPMAIHK OrPaHHUCHHOIO
pacIpoCTpaHeH s, a TAKKe HapyIICHHE TIOpsaKa oGpaiieHus ¢ JOKyMEHTaMH, COJIEPIKALIIMH
TaKy:o HMHpOpMaIMIo, pabOTHHK —MOXKET GLITE TpUBJIEYEH K JIUCHUIUIMHAPHON WA
MHOM TIPelyCMOTPEHHOM 3aKOHOAATEIbCTBOM OTBETCTBEHHOCTH.

13. KoHTpomp 3a COOMIONEHHEM YCTAHOBICHHEBIX MpaBil H nopsnka oOparmeHus co
cyxebHo#  uH(bOpMaIHMeH OrpaHHYEHHOro  PacrpoCTPaHCHHA MBOY «COILl Ne3»
BO3/IaraeTcs Ha JUPEKTOPA.

14, 3anpemaercs CKaHUPOBAHME W BBEICHHE B CHCTEMY DIIEKTPOHHOIO NOKyMeHT0000pOTa
37IEKTPOHHON BEPCUH JOKYMEHTOB C nomeTko# «J11st CITyKe0HOr0 TMOJIb30BAHMS).

15. Tlepemaya IOKYMEHTOB M € C nomerkoit «JICIT» oT omHOTO pabOTHHKA APYroMmy
OCYIIIECTBIIAETCS C Pa3PEmIeHHs] COOTBETCTBYIOMIEro PYKOBOAMTELA ¢ 3aIUCBI0 B XKypHale
yueTa 0KyMEHTOB ¢ rpudom « Il cayKeGHOro MoJIb30BAHU.

16. Tlpy cMeHe paOOTHMKA, OTBETCTBCHHOIO 3a yHeT JIOKyMEHTOB ¢ IOMETKOH «Jlmst
CIIy’KeGHOTO IONB30BAHHS», COCTABIALTCS aKT IPHEMa-CadH STHX JOKYMEHTOB, KOTOPBIH
YTBEPIKIAETCS COOTBETCTBYIOIIMM PYKOBOAUTEIIEM.

17. TlpoBepka HaqW4yus JOKYMEHTOB, OCI H pamannil ¢ mometkod «Jma cimyxkeOHOro
IOJB30BAHHS» [POBOJAMTCS HE PEXe ONHOTO pasa B IO KOMMCCHAMH, HA3HA¥aCMbIMH
IIpUKA30M IEpeKTOpa. B cocTas ykasaHHEIX KOMHCCHH 06s13aTeIEHO BKIIOUAIOTCS pabOTHHKH,
OTBETCTBEHHBIE 32 YUET U XpaHEHHE 3TUX MaTepHalIoB.

18. O daxrax yTpaThl JOKYMEHTOB, Il U H3[aHHH, COACPXAIIIX ciyxeGHYI0 HHPOPMALHIO
OrpaHMUEHHOTO PACTPOCTPAHEHHs, THOO pasTIalleHus sTOM WH(OpPMAIUMK CTABHTCS B
M3BECTHOCTH MPEKTOPA U HA3HAYAETCS KOMUCCHS UL PacCIeIoBaAHNs 00CTOSATENBCTB YTPAThI
WM pasTiamieHds. Pe3y/bTarhl  paccle[OBaHMi  JIOKIA[BIBAXOTCH PYKOBOJHTEINIO,
Ha3HAYUBIIEMY KOMHCCHIO.



IlepedeHs JOKyMEHTOB ¢ TpudoM « s d
o nons3oBanuay MBOY «COIILl

2. Axrt obcieioBaHHs M KaTErOPUPOBAHUS 00bEKTA,

Criucok
pabOTHHKOB, OTBETCTBEHHBIX 33 YUYET, XPAHEHHE U HCIIOIb30BaHHE JOKYMEHTOB ¢ rpudom
«Jlns cayxebroro nonaszoarusy B MBOY «COIIT Ne3»

Ne ni/in DaMuHs, UM, 0TYECTBO Hamnmenosanue nomKHOCTH

1 2 3
1 [TaBnoBa Anacrtacus IlaBnoBua 3amectuTens qupekropa mo AXP
2 3akuposa Peruna Papunerna 3amecTuTens qupextopa mo BP

3 Xymxankynosa Myxa66at JxypakynoBna | 3amectutens qupekropa 1o YP




